JIOKAJBHDLIR AKTN:e19

. (TOJOKEHHE O bBUBJIHOTEKE
MOYAYBPOBCKOH Ne 1 CPEAHEHN OBHIEOBPA3ZOBATEALHON IITKOJIbI»

I. Odmue nonoxenna

. bubnvoTeka gBRACTCA  CTPYKTYPHBIM LOJPa3NeNCHACM  0BOMe0DPAIORATENBHOTO  YUPEKICHHS,
YYACTBYIOIIUM B Y4eOHO-BOCITHTATCIILHOM TIpOIiecce B 1€aX ODECNeveHHs IpaBa Y4aCTHHKOR
00pazoBaTeNLHOTO  Npolecca 1 ORCINATHOE  HOJb30BaHHE OGHOIMOTETHO-MH(POPMALAOHHBIMH
pecypcamy

2. Heatensnocte  Oubnuorcky  obueobpasoraTenvHoOro  yupexkaenus (nanee — OudnHoTeka)
OTPAXACTCS B yeTase obueoOpaszoBatentHoro yupexienus. OOecnieueBHoCTs OHOIHOTEKH
yYeOHBIMH, METO/IMYECKUMH M CIPABOUNEIMH JIOKYMEHTAMH YUYHTHIBAETCH NPH JHLCH3HPOBAHAH
001LUCOOPA30BATENBHOI'O YUPESAKACHNS
3. Herm Oubnuotekn  o0ulcoDpasORATENILHOMO  YUPEKACHHUS  COOTHOCSTCH ¢ LENSMHM
001e0Dpa30BATENBEROTO YU IcHHs: BopMIpoBaHKE OBLICH KYIBTYPH! AHUHOCTH O0YYaIOMHXCA HA
OCHOBE YCBOCHHS 00#A3aT€/IbHOr0 MHHMMYyMa coAepikalusg oOmeoOpa3oBarelbHBIX HPOTpaMM, HX
aJanTanys K JKH3HK B O0LIeCTRe, CO33alHe OCHOBBl I OCOZHAHHOIQ BHIOOPA W NOCIEAYIOLIEro
OCBOCHMS TIPOhECCHOHANBLHEIX 00pa3oBaTeNbHEIX NPOIPaMM, BOCIHMTAHHE TPa)KAaHCTBEHHOCTH,
TPy A0:H00MsI, YBAXKEHHS K ITpaBaM M ceo00/1aM uesioBeka. J0OBU K OKpy:Katomel npupone, Pouuie,
ceMbe, QOPMHPOBAHUE 3/I0POBOI0 00PA3a HKUZHH

4. bubnoreka pyKoBoAcTBYErcs B CBOeH OeATEIBHOCTH (eACPAILHBLIMH 3dKOHAMM, YKA3aMH H
pacnopsxennamu Ilpesugenta Poccuiickoil Mejiepanuy, 110CTAHOBICHUSMH H PaciiOpsSKEHHIMU
Ilpasurenscria Poceuifckoli Dejepaiiun U MCHOJMHMTEBHBIX OpraHoB CyObekToB Poccuiickoii
Oe¢nepally¥, pEIHEHHSAMH  COOTBETCTBYKIIETO OpraHa ynpaBlcHHS oOpa3oBanveM, YCTaBoM
00me0dpa3OBATENBLHOIO YUPEXKACHHS, TIONOKeHHeM O OUONHOTEKe, YTBEPKIACHHOM NMPEKTOPOM
00meobpazoBaTeNnbLHOTO YUPEKACH IS

5. JleatenpHocTs OMONMOTEKHW  OCHOBBLIBACTCA  HA  TIPUHNIMOAX  JIEMOKDPATHH, T'YMAaHH3Ma,
00MET0CTYTHOCTH, TPHOPHTETA 00UIRYCIOBEHECKHX TICHHOCTEH, TPakAZHCTBEHHOCTH, CBODOAHOrO
PazBHTHA THYHOCTH

6. llopsnok noib30BaHMA MCTOUHWKAMH HWH()OPMAIMR, NEpeyeHb OCHOBHBIX YCJIYT W YCAORHS HX
npenocrasnenus onpeaensiores [onoxenuem o Gudiimorexe 0bmeodpa3oBATENBHOIO YHPEK ICHHS H
IIpapunaMy noab3oBaHus OHOAMOTEKOH, YTBEPKIACHHBIMH PYKOROAMTENEM 00111e00pa3oBaTeIbHOIO
YUPCIKJIEHUSA

7. O0weo0pazopaTelbHOE  YUPEHKICHWE HeECCT OTBETCTBCHHOCTBL 33 JOCTYIHOCTL M KAuCCTRO
OuOnHoTeHHO-HHDOPMALIHOHHOIO 0bCTyKHBatMs DUONHOTCKH

8. Opranmusanus oOCIY>XXHBaHMst Y4YacTHHKOB 00pa3oBarenbHOro Ipolecca HNpPOM3BOJMTCS B
COOTBETCTBHH C TIPABHIAMK  TCXHHKM  0€301IaCHOCTM W DPOTHBOIIOKAPHBIMM, CaHWUTAPHO-
THIMEHUYECKMMH TPeDORAHUAMH

1. OcHOBHBIE 321294
OCHOBHBIMU 3a1a4aMHy OMOIMOTEKH ABIAIOTC:

a) obecneueHne ydyacTHUKaM OOpA30RATENRHOIO Hponecca - odyyaroluuMced, NefarorHyccKiuM
paboTHUKAM,  POAUTEASM  (MHLIM  33KOHHBLIM  IPEACTABUTEIINM), ofyuarommxes  (nance
- [ONB3IOBATENSIM) - JOCTyNa K duopMaldd, 30aHUAM, HIESIM, KYJIBTYPHBIM LEHHOCTAM 1O
CPEJCTBOM  HMCMONB30BAHME  OuOIHOTCHIO-uHPOPMANOHHBIX  pecypcoB  00meodpazoBaTensHOro
YUPEeXACHUS Ha PAUIHUHBIX HOCHTCHAX: OyMamuoM (KHIKHBIA (OHJ, (OHA NEPHONHHECKHX WM3JAHWH),
MarsuTHOM  (pona  aysuo- M Bujeokaccer), 1mpposom  (CD-axcxn),  KOMMYHHKaTHBHOM
(KOMIIBIOTEPHLIE CETH) H HHBIX HOCHTENSIX;

0) RociMTAlME KYJBTYPHOrO M I'PAKIAHCKOIO CaMOCO3HanMg, TOMOLBE B CONMTM3AINH
00 YUAOLIErOCs, PA3BMTHH €0 TBOPUCCKOI'0 NOTCHHHANA,

B) BOPMUPOBAHME  HABLIKOB  HesarucHMoro  OWMONMOTEUHOro  Nonb3oRarens:  obyqenue
TOHCKY, 0TOOPY M KPUTHYECKOH OlleHKE HHDOPMALMH;

) COBEPUICHCTBOBAHUC (IPEnOCTaBigaeMblx  OMONHOTEKOH yCNYr Ha OCHOBE  BHEApeHus
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HOBBLIX  HUIOPMAUMOHHBIX  TCXHONMMA ¥ KOMOLIOTEPH3AIMH  OHO;IMOTEUHO-HH(BOPMALTHOHH bIX
DPOUECCOR, POPMUPOBAHHNC KOMPOPTHOHA BUBIHOTECHIO0H Cpe/ibl.

a)

B)

HI. OcHoBHbIe pyHKUHN
J8 peanu3auim OCHOBHBIX 3aaa4y Onbnoreka:
(popmupyet pona GubanoreHiio-nHhoOpMaLMOIHLIX pecypcos 001IE0DPa3OBaTENBHOTO YUPEK; (CHUA:

KOMILIEKTYET YHUBEPCATBHLIH (o1l y4EOHBIMHU, XYJ0KECTBCHHBIMM, HAYYHBIMH,

CMPAROYHBIMH, NCIATOMHUECKUMH W HAYYHO-TIONYISPHLIMY JOKYMEHTAMH HA TPAIHIHOHHBIX 1
HETPAAUNUOHHBIX HOCHTEIISIX HH(POPMALIMH

NOnoNHAET GOHA NHPOPMAUMOHHLIMH pecypcaMu cern Mnreprer, 6a3aMi ¥ 6aHKaMH J3HHbIX
JPYIAX YUPEXKJIEHUH H Opraiuiaimii;

AKKyMYJIHPYET QORI JIOKYMEHTOR, CO3AABACMBIX B 06111€06pa30BaTELHOM YUPEKICHHH
(nybaukauui 1 pabor neaaroros 0OMEOOPAZORATEALHOIO YUPEK ASHUS, JTYUIIAX TAayIHbIX paboT 1
pedeparoR 00 yyaroImuxes U ap.);

OCYIUECTRIACT PA3MCIHCHHUE, OPranUu3aliMIo H COXPAHHOCTL JOKYMEHTOB; ) co31acT
HHGOPMAIIHOHHYIO TPONYKIHIO:

OCYIIECTBIACT aHANHTHKO-CHIITETHUCCKYIO 1epepadoTKy HH(BOPMaUHH;

OPraHu3yeT U BEACT CIPaBoo-OuOiIBoIpadHIeCKHii annapaT: KaTanory (a1haBuTHLI,
CHCTEMATHYECKHH), KAPTOICKH (CHCTEMATHUECKYIO KAPTOTCKY CTATEH, TEMATHYECKUE KaPTOTEKH),
ACKTPOHHBIH KaTaior, 0a3bl JaHHLIX JI0 podumo odiico0pazoBaTeibHOTO YUPEK/IeHu,;
pa3pabaThiBAET PEKOMEHIATCABILIC BubIMorpaduueckne 1ocodNs (CNUcKH, 0030pEI,

YK43aTeJIH U T. I1.);

obeciieunBaeT HHGOPMUpOBaRNe Nosb30BaTeIeH 06 HHPOPMANMONHON NPOAYKIIHY;
ocymecTriger audPpepenunposaiioc OHOIMOreuHO-HEHGPOPMAITHOHHOE 06CTYKHBAHHE

00 YUAROLIMXCSL:

r)

HPENOCTABIAET HHPOPMALHUONHEIC PCCYPCH Ha PA3IMYHBIX HOCHTEJISIX HA OCHOBE M3YYEHHNS HX
HHTEPECOB H HHGOPMATHOHNLIX BOTPEOHOCTEH;

CO3AaeT YCIIOBHA It PCANIMIAIMH CAMOCTOATEILHOCTH B 00YUEHHH, TT03HABATENBHONK, TBOPUCCKO
JIEATENLHOCTH ¢ OUOPOH Ha KOMMYHHKALIHIO, CIIOCOOCTBYCT PA3BHTHIO HABBIKOB CaMOODyUYeHHUs!
(yqacTHe B CETEBBIX OJIMMITHAIAX, TEICKOMMYHHKAIIHOHHEIX MPOEKTaX B CHCTEME AUCTAHIIHOHHOIO
oDyucHNAY,

OpraHu3yeT 00yUCHUC HABLIKAM HEIABUCHMOI'0 OUOIHOTEYHOTO NOJIL30BATENS H HOTpeCHTENSs
HHPOPMAIHH, COUCHCTBYET MHTErPALIHHA KOMIUICKCa 3HAHUH, YMEHHIT M HABHIKOB pabOTEHI ¢ KHHIOH H
WR(pOpMAIIHEH;

OKaswiBaeT HHGOPMAHOHITYIO MOAACPKKY B PEUICHUH 3a/a1, BOIHHKAIOMUX B IPOICCCE HX
yucOHOM, camoo0pa3oBaTe/ILHOH ¥ JI0CYIOBOH JIEHTENILHOCTI,

OpraHHU3yeT MACCOBBIC MEPOLIPHITHA, OPHEHTUPOBAHHBIE HA pa3BuTUe 0DUIeH B YHTATEIBCKON
KYJIbTYPBl IHYHOCTH, COACHCTBYET PA3BUTHIO KPUTHYECKOTO MBIIIJIEHHUS,

PYKOBOAMUT BOCTIUTATENLHOH pado1oit ¢ KHUIOH B TpyAOax npo,ICHHONO AHM, B KJlaccax
KOMHEHCHPYIOUIETO 00YUYEHH S, B KOPPEKIMOHHBIX KAaccax (NP UX HATHYHH);

ocyuiectriseT AubdepeHnporanHoe OUOIMOTEYHO-HHBOPMALIMOHHOE ODCIY KHBAHWE

IIEAarorH1iICcCKux pa60THHKOB:

BLIABNIACT MHGPOPMAIHOHHBIE TOTPEOHOCTH H YAOBIESTBOPSET 3APOChl, CBA3AHNBIE ¢ 00YUCHHCM,
BOCIIMTAIIHEM H 3JIOPOBLEM JETEH:

BLISBJIACT HH(OPMAIHOHHDIC [TOTPeCHOCTH M Y0BICTROPSET 3aMPOCh B 0014CTH IeA&1IOTHYECKHX
MHHOBAIMH Y HOBBIX TEXIIOJO1 W]

CONEHCTRYET NMPOJIECCHOHANLHONH KOMIICTEHIIMHN, TIOBLILICHHIO KBATH(GHKALIHH, IPOBENEHHIO
aTTeCTAlUMY,

c03/12€eT OAHK e JarOruycC KoM HIOpPMAalHH KaK OCHOBBI eMHOH HHPOPMALMOHHOMH CITYKOEI
0B1IE06PAZ0BATENLHOI0 YYPOHICHUSA, OCYHIECTRIISET HAKOTUICHHE, CUCTEMATH3aIHI0 HiIdopMaLiu
10 MIPCIMETAM, Pa3JIenaM 1 TeMaM;

OpPranu3yCT JIOCTYI K HaHKy nefarornueckoi HudopMaly 1a MoObIX HOCHTEIAX, NPOCMOTP



Iv.

3JICKTPOHHEIX BEPCHH 11€1a21'0IHUCCKHX H31aHHH;

OCYLICCTBIIAET TeKYIUee HHBOPMHUpOBaNUe (AHU HHPOPMAIIHM, 0030DPbI HOBLIX MOCTYILICNRI 1
nybnukainit), MHGOPMHpPOBAIKE PYKOBOJICTBA 00U1e00pA30BATEALHOTO YIPEHACHHUS O BOIPOCaM
YNpaBICHUS 00Pa30BaATCIbHEIM IPOLIECCOM;

NOAJEPKUBACT ACATCILHOCTh HELArOIHYCCKUX padOTHMKOB B 00NacTH CO31aHUA GOPMaUOHHBIX
NPOAYKTOB (AOKYMEHTOR, 0a3 jlaHHbIX, Web-cTpanun u 1. 1.);

CNOCOOCTBYET MPOBEJACHHUIO 3aHATHH 110 GopMHpoBaHHIO KHBOPMAIHOHHON KYILTYDBI, ABISCTCS
Ga3o juis MPOBEJICHHA IPAKTHUECKIX 3aHATHIT 110 paboTe ¢ HHGOPMALTMOHHLIME PECYPCaMH;
OCYLIECTRIIAET AMbdepenuuposaltoc OUGIHOTeyHO-HHBOPMAITHOHHOE OOCTYKHBAHUE POANTCNER
(MHBIX 3aKOHHBIX IPCACTABMTCHCH) OOYHAIOIUXCA:

YAOBIICTBOPAET 3aNPOCHI 10 Ib30BaTEIeH H HHPOPMHEPYET O HOBBIX NOCTYILIEHUSX B GHONUOTEKY;
KOHCYN6THPYET 1O BONPOCAM OPralivialliy CEMCHHROI'O YTEHUS, 3HAKOMUT ¢ HHpopManueit no
BOCIIMTAHHIO ACTEH;

KOHCYIRTHPYET 110 BOMPOCAaM YYeOHRIX H3JaHMH 1T 00yUaromMXCA.

OpranHzanus nesreNbHOCTH GU0 IMOTeKH

Hanvnune yKOMINEKTORBaHHOR GHOIMOTCKH B 001UcoOpa3oBaTCIIbHOM YUPEKACHHH 00532 TeIIbHO, B
TOM YHCIIE B MAJIOKOMTIIEKTHOM YUPEKAEHHH H YUDEXKIECHHH, PacTiOIOKEHHOM B CENbCKOM
MeCTHOCTH. YacTiHunag nen patn:aius Subnmoreuno-oubimorpahuyecKux Npoueccon B
MEKIUKOIBHBIX 6UONHOTE LXK 00 LCMHEHHAX MPOBOJUTCS N0 TIPUKA3Y OPTrAHOB YTIPABACHUS
00pazoBaHHEM.

Crpyxrypa OuOIMOTEKH, NTOMUMO TPATHLAOHHBIX OTACIOB (2DOHEMCHT, YHTANBHBIN 3211), MOXKET
BKJIFOMATE OTAEIIb yaeOHNKOB, nudopmanmnonito-oudbauorpadmuueckoit paGoTel, GoHa K
CRAEMANH3HPOBAHHDIHA 33 paboThl ¢ MYJITHME)IMHHBIMH M CETEBBIMH TOKYMEHTAMH,
BUACOCTYINIO, MHHHK H3/181€1hCKHH KOMILITERKC, MHOMKUTEIILHYIO TEXHUKY H JP.

bubauoreuno-undopyanrontoe 0OCHyKMBALIHE OCYLIECTBISETCA Ha OCHOBE OHOIMOTEYHO-
HH(.bOpMaU,HOHHLIX PECYPCOB B COOTBCTCTBHH C y‘{C6HbIM W BOCIIATATE/ILHLIM IJIAHAMM
0011e00pa3zeBATENLHOTO YUPCHACHNS, 1IPOTPAMMaMH, IPOSKTAMA W MJ1aHOM paboThl SudnuoTeku.

bBubnuoTeka Bnpase OpeaocTasAsthL MAATHLIC ONOMOTeHHO-uIpOPMALKOHHBIE YCIIYTH, IICpeYeHD
KOTOPBIX ONpeeTae e ¥CTaBoM 0O1ICOOPA30BATEILHOIO YUPEHUCHHS,

ClioHCOopeKas IOMOLb, NOJyUeHHas OMOTHOTCKOH B BHIE LENCBLIX CPCACTB HA KOMITJIEKTOBaHHE
tdonna 1 3aKynky oOOpyIOBaHHs, HE BiieueT 3a cOD0M CHUKCHHS HOPMATHBOB U (Miu) abDCONNOTHBIX
pazmepoB puHaRCcHpoBanys K3 O, pKera obuleodpazoBaTenLHOro yupexaeHus. JleHexHbie
CPeJICTRA 33 CAAHHYH OMDIHOTEKOH MAKyNarypy pacXooyTcs Ha YJIYUIIEHHE MATEPHANIbHO-
TeXHUYECKOoH 0a3pl OUOIHOTEKH, IIOAMCKY NPOMECCHOHATBHEIX H3AaHNIH, KOMILIEKTOBaKMe (POH A
JOKYMEHTOB.

B neasx obecneucnng Mojcprmsannn OubiinoTekn B yenosusx vHGopMarisanuy o0paloBanus i B
HpeeIax CpeicTB, BhUICHMCMbIX YUpe InTeasMy, 0011e00paz0BaTCibHOE YUpexIeHue
obecncuuBaeT OUONUHOTEKY:

FAPAHTHPOBAHHLIM QHHANICHPOBAIIMEM KOMILICKTOBaHUs OHOTHOTEYHO-HHPOPMALIMOH HbIX
PECYPCORB (B CMCTE YYPEK,(CHUA BhIBOAUTCH OT/ICNILHOY,

HEOOXOIUMBIMHU CTY>KeOHLIMH U TIPOM3BOACTBEHIELIMY MOMEICHUSIMH B COOTBETCTBAH CO
CTPYKTYpOH OUOIHOTEKA 1 HOPMAITUBAMY 110 TCXHHKC OC30NACHOCTH DKCNIIYATALMH KOMITLIOTCPOR
{OTCYTCTBHE BBICOKO#H BIKHOCTH, 3alILUICHHOCTH TOMENIEHNA, KOPPO3HOHHO-aKTHBHbIX IIPUMCCEH
WJHH DAEKTPOIPORO/IMILEN LILGIM) U B COOTBCTCTBHH C NOJIOKCHHAMU CaunlluH;

COBPEMEHHON 3IEKTPOHHO-BhIUHCIHTEIBHON, TENEKOMMY IHHKAIHOHHON K KOIHPOBAIEHO-
MHOXKHTENBHONH TEXHAKOH M HCOOXOANMEBIMH NPOrPaMMHBIMK IIPOTYKTAMH;

PEMOHTOM Y CEPEACHLIM 00CTYHUBAHMEM TCXHHKY U 000pyopaHus OUOIHOTCKH;

OHMOIHOTEUHONH TEXHMKOH U KaHIEAPCKUMH LIPHHALICKHOCTIAMH,

O6ineobpazoBaTe/isHOE YUPCIKACHMC CO3AAET YCIOBUS AJIA COXPaHOCTH anaparyphl,
obopynoBaHug 1 UMY LCCTBA OHDIMOTEKN.
()TBETCTBCHHOCTD 33 CHCTEMATHUHOCTH M KAYCCTBO KOMILICKTORaHNS ocHoBROro dholna



OUOIMOTEKH, KOMIINEKTOBANHE Yy HCOHOIO (OHAA B COOTBCTCTBHH € (Be/ICPATLHBIMHA HIEPEHHAMH
YUeOHHKOB H yueOHO-METOARUECKHX H3/Iannii, CO3IaHHE HEOOXOAUMBIX YCIOBHH st
AEATCIIBLHOCTH GHONHOTEKH HECCT PYKOBOIWTEIIb 0011Ie00pa30oBaTe/IbHOIO YUPEKICHHS B COOT-
RETCTBHMH € YCTABOM YUPEKICHWS.

9. PexuM paboTs 6HONMOTEKM olpe/iesseTen 3aBeayioluM OubmnoTekoii (Bubnnorekapem) B
COOTBETCTBHH C NPABUJIAMH BHYTPEHHETO pacnopaiaka obieodpazorareIbHOT0 yupex;ienus. [1pn
OTpedeNieHUH pexuMa padboTs OUOMMOTCKH Npe;(yCMaTPHBASTCs BhiEIEHHE:

10.

ABYX 4acoB pabouyero BpEMEHH €KCIHEBHO HA BBINOJIHEHUE BHYTPHOMGIHOTEUHOH paboThL:

OJIHOI'O pa3a B MECALl — CAHHTApHOID j(H, B KOTOPbIA 00CIIYKUBAHHE MOJIb30BaTENEH He

POM3BOINTCS;

HE MEHEC OJIOT0 paia B MeCsIl — METONHYECKOIO JTHS.

10.B ucnsx obeciieueHns pauHoHaIbHOTO HCTOIb30BAHNA HHAOPMAMOHHBIX PECYPCOB B padoTe ¢
NETHMH W FOHOLIECTBOM OubaHOTeKka 00111e00pa3oBaATENBHOIO YUPEKAEHHS BIAHMOICACTBYCT ¢
oubnuorekamMu Munncteperra KyusTyprl Poceuiickoit ®encpainy.

Ynpag.aenue. Hitarp

Yupagienue OUOMHOTEKOH OCYUICCTBIAETCH B COOTBETCTBHM € 3aKOHOJATENLCTBOM Poccuiickoit
denepaunu, cydbekroB Poceniickoi Qenepannu u yeraBoM 00111e0Gpa30BaTEIBHOTO YUPEKICHHS.
Obmee * pyKOBOACTBO JIEHTENBHOCTBIO OUOAHOTEKH ocymeCTanIeT PYKOBOAHTENE
001We00pa3oBaTe/ibHOIO YHPCKACHHUS,
PyxorojcTBo OuOAMOTEKON OCYIUCCTBAACT 3aBcAYIONH OMOIIOTEKOH (GHGHHOTeKapb) KOTOPLIH
HECET OTBETCTBEHHOCTh B NPEJCIax CROSH KOMMETEHUMH lepe)i oOLEeCTBOM M pPyKOBOAMTEIIEM
00H1e00pa30BaTEILHOIO  YUPEK/ICHUS, O0YYAIOIMMHUCH, WX POIMTEISMHA (MHBIMHM 3aKOHHBIMH
NPEACTABHTENAMH) 34 OPIdHH3ALUKD W PE3YJILTaThl AEATENbHOCTH OUOIMOTEKH B COOTBRETICTBHH C
(YHKIMOHATBHBIMH O0S3aHHOCTAMH, [PEAYCMOTPEHHBIMH KBaTH(HKAUHOHHBIMH TPEOOBAHUAMM,
TPYAOBBIM JOTOBOPOM H YCTaBOM 001e0Opa30BaATENLHOTO YUPEIKACHHUA.
3apenyromui 6ubnnoTekoi (6ub MoTeKaps) Ha3HAYACTCS pyKoBoadteneM o0meodpa3oBare/ibHOro
YUPEHJICHHS, MOXKET SBIATHCH 'LIEHOM ICJArOrHYeCKOro KOJUICKTHBA M BXOjUTb B COCTaH
NEeJArorH4ecKoro coseta obueodpa3oBaTe.IbHOIO YUPCHICHHS.
MeTtoanyeckoe cONpOBOXK ACHUC JCHTENLHOCTH OHDIHOTEKH obecneynraeT CCIHATIUCT (METOANCT)
no yuebHBIM oH1aM K 11IKOILHLIM OMONHOTCKAM OpraHa YNpaBleHHs oOpa3oBaHUuEM, YIPEKACHHS
CHCTEMbl TNEPENOOIOTOBKM M JIOBLIICHASA KBaiudUKAUWK, peruouanbHoro HHGopMaLUOHHOTO
LcHTpa.
3ageaytomuil  OuOnmorexkoit (OnOnMOTEKaph) pa3paldarbiBaeT M UPEACTABISET PYKOBOJHTCINO
00111€00PA30BATENLHONO YUPEKACHHS HA YTBEPHIACHHE CHEAYIOILKE JOKYMEHThI:
a) T0sJ0KeHUe o OMONHMOTEKE, IPaBU.1a N10.1b30BAHIA ODHMOINOTEKOIH;
0) CTPYKTYPY M ITarHoc pacnucanne OUONHOTCKH, KOTOPHIC pa3padaTeIBAIOTC HA OCHORE
odseMOB  pabor, OTIPC/ICNEHHBIX NONOKCHHUEM 0 KOHKpPETHOH bubnnoreke
00U1e00Pa3OBATENLHOIO YUPCHICHUS ¢ HCTI0/Ib30BaHHeM «MemoTpacneBEIX HOPM BPCMCIH Ha
NpONECChl, BBIMOIHAGMbIE B  OHOMHOTekax» (mocraHoBIeHue MuHucTeperBa Tpyda M
conxaneioro pazsutis Poceniickon ®eacpaunu ot 3 despang 1997 1. Ne 6);
B) [UIAHOBO-OTYETHYIO JIOKYMCHTAIHIO;
[} TEXHOJOTHYECKYIO AOKYMEHTAIHIO,
[Topsaok  KOMIUIEKTOBaHMA  wrrata  Oubsuorexu  o6meodpa3oBareJsHOIO  yUpexKIeHHs
pernaMeHTUPYETCs Cro YCTaroM.
B nenax obecnedenns judipepeniposanson paboTbl OUDIMOTEKH MOTYT BBOAMTBCA JOJEKHOCTH!
3aBCAYIOIHH OTaEIOoM (CeKTopoM), INIaBHKHA OubNInoTCKaps, riasnpiii OudIHOrpad, SudnHorpad,
MCAHACTICLHANINCT.
Ha pabory B OuMONMMOTEKY NPUHHAMAIOTCS JHLA, MMEIOlIMEe HeOOXOIHMYIO MPOodecCHOHAIbHYIO
MOAFOTOBKY, COOTBEICTBYIOIYI0 — TpCOOBAHMAM  KBATM(PUKALMOHHOH  XapakTCPHCTHKH [0
JOMKHOCTH M TIOAYUEHHOH CHEHHAIBHOCTH, 1TOJTBEPKACHAYIO JOKyMeHTamu 00 00pazoBaHud H
(uin ) KBATH(pUKALIHH.
PabotHukM OGHONHOTEK MOUYT OCYLWECTBIATH UC/ArOrHYecKylo AedTenbHOCTh. COoBMEICHHC
6UOIMOTEYHO-HHDOPMALIMOHNOH H NEAArOTHYECKOHA JIEHTENLHOCTH OCYIIECTBIAETCH pabuTHUKOM
OMOJIMOTEKH TOILKO Ha JIOOPOBOILHON OCHOBC.



11. Tpynoebie oTnolenus pabOTHHKOB OHOIMOTCKH M OOIMICOOPA3OBATENBHOTO  YUPEKIEHHS

VL

PETYNUPYIOTCA  TPYJAORBIM  JJOFOBOPOM,  YCIAORUS  KOTOPOI'O HE HOJIKHLI FAPOTUBOPEUHTH
3aKOHOAATENLCTBY Poccuiickoil Wenepauum o tpyae.

Ilpasa u obn3anHOCTH GUHDIIHOTEKH

Paborauku OUBIHOTEK HMEIOT NPaBo;
&) CamMOCTOATENBHO BbIOMPaTs HOpMbL, CPEACTBA B METOAB OHOAHOTEUHO-HHBOPMAIIHOHHOTO
obcryxHBaHUA 00pa30BATCILHOIO H BOCIIHTATEIBHOTO TIPOIECCOB B COOTBETCTBHH C LENSMHU H
33/1a4aMH, yKa3aHIIbIMK B yCTaBe o0L1e0bpa3oBaTenpHOro yupexIeHHs "
HONOXKEHUH 0 dudnuoTexke 0bieobpazoBaTEIFHOTO YUPCIKACHHA;
0) MpoBOAMIE B YCTAHORIEHHOM MOpsake (aKyILTATUBHBIC 3aHATHA, YPOKH M KPYKKH
Onbnmoreuno-oubanorpadutcckux 3HaHNM 1 UHGOPMANHOHHONA KYJIBTYDHI;
B) OIpEJENATh HCTOUHUKH KOMUAEKTORAHMS MHOOPMALHOHHBIX PECYPCOB;
T} M3LIMAaThb M Pealu3OBBIRATL JIOKYMEHTHl M3 (GOHAOB B COOTBETCTBHH C HHCTPYKIHEN
1o yuety dOubnuoreunoro GoHaa;

) ompeneanrth R COOTBETCTBHU c TIpaRHIaMHU AONL30RAHKSA OuOnmoTexkoH
00H1e00pa3oBATENILHOID YUYPCIKICHHUS, YTBEP/KIACHHBIMH PYKOBOJIMTEIEM
0D1IE0OPA30BATENBHOIO YUPCIKICHHS, H 110 COINIACOBAHHIO C POJIMTENRCKUM KOMHTETOM MITH
HONEUHTENBCKUM CORETOM BUZbI o4

pasMephl KOMICHCAUMY YLIEPOA, HAHECEHHOTO 10JIB30BATENIMU OUOMHOTEKY;

€) BHOCHTb NDEIOKEHHS  PYKOBOZMTCIXO  0DIHECODPA30BATENLHOTO  YUPEKACHHS MO
COBEPINEHCTROBAHUIO ONIATHI TpYAa, B TOM 4dcie HaaA0aBoK, A0IUTaT W IIpeMUupoBaHis paboTHH
K0B OUOJHOTEKHU 33 AOTIONHIMTEIbHYIO PAbOTY, HE BXOJASHIYIO B KPYT OCHOBHBIX ODS32HHOCTER
paboOTHHKOB OHONMOTEKH; 110 KOMIEHCALIHOHHBIM MEDPONPHATHSM, CBA3AHHBIM ¢ BpEIHBIMH
yCHIoBMAME TPYila (OubiMoTe Has NbUTB, MPCRBILICHHE HOPMATHBA paboTHl Ha KOMIIBIOTEDE);

K) Y4acTBOBaTb B YIpapiIcHmME  00lIe0oOPazoBaTe;TbHEIM  YUPEIKOEHHEM B TOpAAKe,
ONPEJASAAEMOM YCTABOM TOIQ YUPCIKACHHS!

3) MMETh €XKEroAHblH OTMyck 28 KadewjapHeIX AHEH H JIONOJIHUTENLHBIA ONIavynBaeMblit
OTHYCK B COOTBETCTBUM C KOJUIEKTMBHAIM JOIOBOPOM MeX]1y pabOTHHKEMH H PYKOBOJCTBOM
006111e00pa3OBaTEILHONO YUPEK/IEHHS HNH HHBIMH JIOKAJIBHBIMH HOPMaTHBHBIMH aKTaMH,

1) OBITh NPENCTABAEHHBIMA K pa3NyuyHbIM HOpPMaM MOOLIPEHHS, HAarpajaM U 3HaKaM OTIHYHA,

APEAYCMOTPEHHBIM [Lisl paCOTHUKOR 00pa3z0BaAHUA H KYALTYPLI,

K) y4acTBOBATL B COOTBCTCTRHH € 3aKOHOAATENLCTBOM Poccnitckoil @enepainu B pabore

OMOMHOTEUHDIX ACCOIMALIMH MI1H COK30B.

2. PaborHuxH OUOIHOTEK 0092aHkL:

VII.

a) o0ecneuuTh NOAL30BATENSAM BOMOMKHOCTL paboThl ¢ MHPOPMALMOHHBIMH  PECYPCAMH
OMOIHOTEKH,
6) nHGOpPMHPOBATL NONBLIOBATEACH O BHIAX IPCAOCTABASEMBIX OHOIHOTEKOH yCIIyT;
B) ofecneunTsh HayMHYO opranusanmio Goni0B U KaTajloros;
r) ¢opMHpoBaTh (OH)BI B COOTBETCTBHH C YTBCPKACHIBIMH delepaibHBIME  [IEPEdHs
MH yueOHBIX W3laHKH, 00pa3oBaTelbHBIMU NPOIpaMMamMy 0011eodbpa3zoBaTeNLHOTO YUPEKAEHHS,
HHTEpecaMH, NOTPeOHOCTAMH W 3alPOCAMH BCEX KATETOPHI 1101b30BATEINCH,
JI) COBEPINEHCTBOBATL MhopMalHonHo-OHOIHOrpadpuyueckoe 1 HuOIMOTEUHOE 0DCTYKNBAHHE
n0JL3IORATENCH;
€) 00eCneYHBaTh COXPAHHOC TS HCIIONB30BAHHST HOCUTEICH HH(MOPMAIHH, UX CHCTEMATH3ALNIO,
pa3MEUICHHE H XPAHCHHE]
®) ofccrneunBarh pexuM  paloThi B COOTBETCTBUM € MOTPEOHOCTAMH NOJNL30BATENEH X
padoToit 0611IC00Paz0BATCABHOIC YUPCIKIACHN;
3) OTYMTHIBATHCH B YCTAHOBIEHHOM HOPAIKE MCPE] PYKOBOAHTEEM 00meo0pazoBaTeaLHOrO
YUpeKACHHUSA;

H) TIOBBIUIATH KBAUIH(DHKALWIO.

IlpaBa 1 00A3aHHOCTH NO/IL30BaTENeH OHOIMOTEKH

1. Ionuzoarean GUGIHOTEKH HMEIOT HPARD!



a) 110,1y4aTe NOAHYHY WHpOpMalmio o coctaBe OuOnuoreunoro GoHaa, HHPOPMALHOHHBIX
pecypeax ¥ npeaocTap:sieMblX ONOIMOTCKOH yenyrax:

6) nose3oBaTLCA crpaBouno-OUbIHOrpadHUecKuM allliapaToM BUGIIMOTEKH,

B) NMONYYATE KOHCYJILTAIHOHHYHY HOMOLIE B TTOMCKC U BLIOOPE HCTOYHUKOB HHGOpMAaIIHK;

) I0NY4YaTh BO BPEMEHHOE [ONL30BAHMEC Ha adOHCMCHTC M B UMTATLHOM 3aJIc IICHATHLIC
W3JaHHs, AyIHOBU3YANLHBIE JOKYMEHTBI M APYTHC HCTOYHAKY HHOOPMAaUUK,

JE) IPOJVIEBATE CPOK TIONB30BAHMS NOKYMEHTAMH;

¢) momy4atb  TteMarthueckue, (akrtorpaduueckue,  yroudsiomye W Oubanorpaduueckue
CIIPaBKH Ha OCHOBE ona dubdbnnorekn,

k) NOJYHATh KOHCYAbTAMONNYIY noMObL B pabdoTe ¢ WHpopManmed Ha HETpaIHuIIMOHHLIX
HOCHTENSX 1IPH [IOJIL30BAHUH MICKTPOHHLIM H HIBIM 000PYIOBAIIREM;

3} Y4acTBOBATbL B MCPOMPHATHSX, LPOBOJUMBIX OHOIHOTCKON;

H) NOJb30BATLCA MNATHLIMM YCIIYIAMK, IPELOCTaB/IAeMbIMUA OUOIIMOTEKOM, COIACHO YCTaBY

001NecOpa3zoBaATENBLHOIO YUPEXKAEHHUS U O10KEHHIO O MIATHEIX YCNYTaX, YTBCPXKISCHHOMY PYKOBOIHTENCM
0011e00pa30BaTeILHOTO YUPEKATHHS,

K) 00palaThCea A1 paspelleHd KOHQUIMKTHOH CHTYalUHK K PYKOBOJIMTENO 00Leo0pazoBaTenbHOrO
YUPCKIEHHNS.

2. [lonw3osarenn GuénnoTeky obs3aNbLL:

a) coDI0AaTh LipaBUIila 10b30BAHHs OUOIHOTCKOM,

) OepeKHO OTHOCHUTLCS K DNPOH3BEACHHSAM IicyaTH (HC BbIpLIBATh, He 3armGaTh CTPaHUL, HC
GeNaTh B KHHTaX TMOAYEPKMBANIMM, 1HOMCTOK), WHBIM JIOKYMEHTAM HA pa3fiMuHbiX HOCHTCNAX,
000PYADBAHHI), HHBEHTAPKY,

B) HO/UIEPXKUBATE  1OPSL,I0K  PACCTAOBKM  JOKYMEHTOB B OTKPBLITOM JiocTyne OWOUIHOTEKH,
PACIOI0KEHHS KAPTOUCK B KATAIONaX 0 KapTOTCKaX;

1) TIOTIB30BATLCA 1ICHHBIMH M CHIPABOUHBLIMY JIOKYMECHTAMHK TOJILKO B NOMEINCHUH OUOITHOTCKHU,

) yOeHUTBCS NP (I0YUEHHM IOKYMEHTOB B OTCYTCTBHM jleexroB, a npu oOHapyXEeHHH
iipouHpopMuposars 00 dtom  paborauka  OubaMorekd.  OTREICTBEHHOCTH 338 ODHAPYKCHHBLIC
JedeKTsl B CAaBaEMbIX JOKYMEHTAX HECCT NOCACAHUH MoNb30BaTeNk,

€) pacIMCBIBATLCS B 4YWTATCHLCKOM  dopMynspe 3a KaxablH NONYYEHHBIH  JIOKYMEHT
(uckmouenue: odyvatoluecs 1—4 ki1accor);

A )RO3BPAIIATE JOKYMEH Tl B OHOIMOTEKY B YCTEHOBIIEHHBIC CPOKH;

3) 3aMEHATh NOKYMEHThl OWOIMOTCKH B cllydac MX YIpaThl WAW NOPYH UM PaBHOUEHHMH, [1MDO
KOMTIEHCHPOBATH YUIepO B pa3Mepe, YCIaloRIEHHOM NpaBuiaMy 1101b30Balis 040Nu0TeKoi;

) TIOJIHOCTBIO paccuuTarbes ¢ OHONIHOTCKON 110 UCTeUeHUH cpoka 00y4YeHHs WK paboTsl B
0011e00paz0oBaTeIbHOM YUPEXKICHHH.

3. MNopsiaox nons30BaHus OUOIIHOTEKOH:

a) 3anuchk obyvaronivxces odLIcodPa3OBATCILHOTO YYPEKALHHS B OHOIMOTEKY IPOH3BOAHTCA L0
CIMCOYHOMY  COCTaBy  Kjacca B MHAMBH/YAILHOM  IOpAjKe,  ICHATOTHYCCKHX M HHbIX
paboOTHUKOB  00IICOOPA3OBATERLHOIO  YUPEK/ICHUA, pojmrenci  (MHBIX  32KOHHBIX  [IPEACTABHTE
Jeit) o0yuaroIuxes - 1o Nacnopry:

0) nepeperucTpalins 1oJiL308arciicii OO IHOTEKH IPOU3ROJIMTCA €HETO/HO;

B) JOKYMEHTOM, TIOATBCPIGIAIOIIMM 1IPABO TIoNL30Balvg OMOINOTEeKoH, ABISETCH YMTATCILCKHH
thopmyssip;

B) uMTATENLCKUH DOPMYIIAP BUKCHPYLT JATY BBIIAYH MOJb30BATCIIO JOKYMEHTOB H3 (honaa OHbmoTekH
H HX BO3BpaLieHHs B GHO.IMOTEKY.

4. Tops/10K TONB30BAHNA ADOHEMEHTOM:
a) TI0JIS30BATC/IM MMEIOT TIPABO MOTYUXTh HA JOM M3 MHOFOTOMHLIX H3aHHHA He bosice
JBYX JOKYMEHTOBR OJIHOBPEMEHIIO;
0) MAKCHMAIBHBIE CPOKH HONB30BAHNUS JOKYMEH TaMH:
-— y4eOHUKH, yuebuble mocodus - - yueOHbIH 101
— HAYUHO-TIOIYARPHAs, NO31ABAIEAbIAs, XY,
—— NMCPHOMMYECKHE H3IAHUS. H3lati s IOBBILICHHOTO clpoca — 15 aHeR;
B) TOJIL30BATCIM MOTYE LIPOLINTL CPOK NOJB30BaHMUs HOKYMCHTAMY, €CIIM Ha HUX OTCYTCTBYET




gt
Cnpoc o CTOPOHLL APYTHX NONL3OBATCHCH.

5. TlopsjioK HONB30BAHMS YHTAALIIBIM 3ATIOM!
a) JOKYMEHTHI, IPCOHA3HAUCHHLIC /Uit PADOTHI B YHTAIbHOM 3aJ1€, HA I0M HE BhIAKICS;
0} SHIMKJIONEANH, CUPABOYHUKH, PEJIKKE, IICHHLIE U HMEIOUMECH B €/IMHCTBCHHOM 3K3eMONape
JAOKYMEHTRI BBIAAIOTCA TOTLKO JUlsl paloThl B HUTAILIIOM 3aC.

Jokanbublii akr 06cy:1eH Ha 06eM coGpaHHH TPY/(0BOr0 KOJAEKTUBA

U YTBEPAKICH MPHUKATOM TUPEKTOPA NIKO.Tb Nd4dE or MW::’Z@ 2025 roaa




